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Fill up strictly the above details on your answer book

(2)  Sketch neat and labelled diagram wherever necessary.

(3) Figures to the right indicate full marks of the question.

(4)  All questions are compulsory.
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Answer the following questions (Any five) 10
What is the difference between Workbook and Worksheet?

Write the syntax of VLOOKUP function.

What is the use of Data Validation in Excel?

Explain the use of Flash Fill feature.

List two advantages of using Charts in Excel.

What is the use of COUNTIF function?

Define Absolute Cell Reference with example.

Discuss the use of INDEX and MATCH functions with examples. 08
Explain the use of Subtotal and Group/Ungroup in Excel. 07
OR
Explain Conditional Formatting in Excel. Give examples with multiple conditions. 15
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